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Compliance under Section 4(1) (b) of The Right to Information Act, 2005

Chapter

Particulars

The particulars of Organization, functions and duties

The powers and duties of its Officers and Employees

The procedure followed in the decision making process, including channels of
supervision and accountability

\Y

The norms set by the Organisation for the discharge of its functions

\Y

The rules, regulations, instructions, manuals and records, held by the Organisation
or under its control or used by its employees for discharging its functions

Vi

A statement of the categories of documents that are held by the Organisation or
under its control

\l

The particulars of any arrangement that exists for consultation with, or
representation by the members of the public in relation to the formulation of the
Organisation’s policy or implementation thereof

VIl

A statement of the Boards, Councils, Committees and other Bodies consisting of
two or more persons constituted as its part or for the purpose of its advice, and as
to whether meetings of those Boards, Councils, Committees and other Bodies are
open to the public, or the minutes of such meetings are accessible for public

IX

A directory of the Officers and Employees in the Organisation

The monthly remuneration received by each of the Officers and Employees in the
Organisation, including the system of compensation, as provided in its regulations

Xl

The budget allocated to each of Company Agency, indicating the particulars of all
plans, proposed expenditures and reports on disbursements made

Xl

The manner of execution of subsidy programmes, including the amounts allocated
and the details of beneficiaries of such programmes

Xl

Particulars of recipients of concessions, permits or authorizations granted

XV

Details in respect of the information, available to or held by the Organisation,
reduced in an electronic form

XV

The particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for public
use

XVI

The names, designations and other particulars of the Public Information Officers

XVII

Other useful information

1. Procedure for seeking information, inspection of records and payment of
fee/cost

2. Format for seeking information (FORM-A)

3. Format for inspection of Records (FORM-B)

4. Format for Appeal to Appellate Authority (FORM-C)




Electronics Corporation of India Ltd

|. The particulars of Organization, functions and duties

An Overview of ECIL:

Electronics Corporation of India Limited (ECIL) is a Public Sector Enterprise under
Department of Atomic Energy and was incorporated on 11.04.1967, with an objective to
generate a strong indigenous capability in the field of professional grade electronics. ECIL
pioneered several technologies in the Country, prominent being -

+ Digital Computer

« Solid State TV

«  Control & Instrumentation for Nuclear Power Plants
- Earth Station Antenna

«  Computerized Operator Information System

+ Radiation Monitoring & Detection Systems

«  Automatic Message Switching Systems

« Programmable Logic Controller

« Solid State Cockpit VVoice Recorder

Electronic Voting Machines

ECIL is a MOU signing Company with DAE. It has achieved MOU excellence Awards 2006-
07 & 2007-08 in “Electronics & Communication Sector” from DPE. The Company has also
bagged the prestigious SCOPE Award for “Excellence & Outstanding Contribution to the
Public Sector Management - Medium PSE Category 2007-08”, to name a few. Following were
some of the significant technological accomplishments in the recent years:

= 32 Meter Deep-Space Network Antenna System IDSN32 which ably supported the
maiden Indian Moon Mission

State-of-the-art Electronic Warfare Systems

Missile Support Systems

Sub-Systems for Nuclear Reactor C&l

Control Instrumentation for Prototype Fast Breeder Reactor

Integrated Security Systems for Commonwealth Games—2010, Delhi

The Company has achieved a sales turnover of Rs.1320 Crores in the year 2014-15. The
authorised share capital of the Company is Rs. 200 Crores, of which Rs. 163.37 Crores was
paid up as on March 31, 2015. During the financial year 2014-15, the Company paid a
dividend of Rs. 10.03 Crores.

For Financial performance of the Company, please visit the Website www.ecil.co.in The
Company has organized its business operations Division-wise under SBU concept, bringing
products of related technology under one Division each.
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Human Resources/Employee Relations

The management of the Company believes that the human resource is its most valuable asset,
which needs to be nurtured and equipped with necessary training & tools to face the challenges
posed by the dynamic business environment, on an ongoing basis. The management of the
Company is committed to the welfare and career growth of its employees.

Vision, Mission & Objectives

Vision:
To contribute to the country in achieving self reliance in strategic electronics

Mission:

To strengthen its status as a valued technology provider to the Nation particularly in the area
of Strategic Electronics meeting the requirements of Atomic Energy, Defence, Space, Civil
Aviation, Security and other such sectors of strategic, economic and social importance.

Objectives

* To develop and manufacture indigenous technology, products and services in the area
of Defence, Nuclear, Space, Security, Information Technology and Telecom Sectors.

* To be an Industry leader in Controls, Communication and Computer Technologies.

» To provide a professionally challenging and fulfilling environment for employees and
help them to realize their full potential.

» To be a responsible Corporate Citizen of the Country, balancing productivity, health,
environment and safety.

» To achieve highest standards of Corporate Governance.

» To invent products and technology solutions for the benefit of Society in areas like
Agriculture, Education, Health, Power, Transportation, Food, Disaster Management
etc.

» To progressively improve shareholder value of the Company.

» To re-engineer the Company to become nationally and internationally competitive by
paying particular attention to delivery, cost and quality in all its activities.

» To consciously work for finding export markets for the Company's products.
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Duties:
= To attain the objectives set out in the Memorandum of Association.

= To comply with all the statutory regulations and implement Govt. Orders issued
from time to time.

= To effectively utilize the material resources and skills with suitable restructuring of
manpower.

= To manage the business on commercial lines in the climate of growing professional
competence and be fair in its dealings with all its customers, suppliers, employees
etc.

Addresses of ECIL Registered Office, Factories and Zonal / Branch Offices:

Registered Office & Main Factory Electronics Corporation of India Limited
ECIL Post, Hyderabad — 500 062
Zonal / Branch Offices B-7, Local Shopping Centre

DDA, A Block, Ring Road
Naraina, NEW DELHI — 110 028

1207, Veer Sarvarkar Marg
Dadar (Prabhadevi)
MUMBAI — 400 028

4™ Floor, Apeejay House
15 Park Street
KOLKATA - 16

Ground Floor, Panagal Building,
1A, Jeenis Road, Saidapet
CHENNAI - 600 015

Second Floor,

“JEEVAN SAMPIGE BUILDING ,
No. 1/1, Sampige Road,

2" Main, Malleswaram,
BANGALORE - 560 003
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I1. The powers and duties of Officers and Employees

ECIL is a commercial organization with well defined powers and duties. Important powers and
duties are given below:

A) Chairman & Managing Director:

As Chief Executive, he is accountable to its Board of Directors. He is responsible for
optimization of resources and achieving Company objectives. He has the powers to -

1. Appoint, promote employees upto all levels of posts, except the appointments made by the
Board of Directors or Govt. of India appointees.

2. Grant allowances, leaves, loans & advances, honoraria or rewards, ex-gratia payments of
non-recurring nature on compassionate grounds, subject to rules and budgetary provisions.

3. Sanction purchase of plant & machinery and other assets, within the sanctioned project
estimates.

4. Fix selling prices of products.
5. Borrow monies on short-term basis, otherwise than on debentures; invest funds of the
Corporation, enter into all Contracts and execute Agreements, Deeds, Instruments, Leases and

Documents.

6. To appear and represent the Corporation before various Govt. Authorities or before Courts
for purposes connected with the Company.

B) Director(Personnel):

Director(Personnel) is a member of the Board of Directors. He reports to Chairman &
Managing Director. He is overall in-charge of coordinating and implementing personnel and
industrial relations policies. He has the powers to -

1. Sanction recruitment schedules for approved manpower

2. Decide source/method of recruitment.

3. Engage Apprentices.

4. Cause payment of Bonus etc.
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C) Director(Finance):

Director(Finance) is a member of Board of Directors. He reports to Chairman and Managing
Director. He is overall In-charge of Finance and Accounts. He is responsible for evolving and
formulating finance policies as well as implementation thereof. He has the power to -

1. Borrow monies on short-term basis, otherwise than on Debentures; invest funds of the
Corporation.

2. Cause receipts for loans and deposits of money for the Corporation.
3. Appoint agencies for financial services and fix remuneration thereof.

4. Operate cash credit and overdraft within the limits and to sign all documents relating
thereto.

D) Director(Technical):

Director(Technical) is a member of Board of Directors. He reports to Chairman and Managing
Director. He is overall in-charge of technical functions covering R&D, production and
marketing. He is responsible for optimum utilization of resources. He advises on safety
matters. He has the power to -

1. Sign Memorandum of Understandings.

2. Approve expenditure on marketing and export promotion.

3. Pay advances and wharfage & demurrage and related matters.

E) General Managers:

The General Managers are responsible for the operations of the Divisions under their
administrative control. They will organize material and manpower to achieve the Divisional
targets. They have the powers for -

1. Procurement of materials

2. Entering Service Contracts for Servicing Plant & Machinery and Other Assets of the
Corporation.




Electronics Corporation of India Ltd

3. Quoting for tenders
4. Execution of documents with Customs and Central Excise Departments.
5. Approving of the expenditure on sales promotion/advertisements.

6. Approving Official Tour Programmes within India for the employees under their
administrative control.

F) Heads of the Divisions.

The Heads of the Divisions are responsible for the operations of respective Divisions. They
generally report to GM concerned. They have necessary powers for production and sales of
the Division concerned.
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I11. The procedure followed in the decision making process, including channels of
supervision and accountability

Presently, ECIL has three manufacturing facilities (two at Hyderabad and one at Tirupati) and
Zonal / Branch Offices, Regional Maintenance Centres (RMCs) / Sub-Regional Maintenance
Centres (SRMCs) spread across the Country. The SRMCs are under the administrative control
of respective RMCs and the RMCs are under the administrative control of Respective Zonal /
Branch Offices. The Zonal Managers are under the administrative control of Director
(Technical). The operations at Head Office are organized into Business Divisions (SBUs) and
Services Divisions. The Organisation Chart depicting the Organisation’s structure is available
in Website www.ecil.co.in

The decisions making process in the Company at higher levels involves the following
channels.

BOARD OF DIRECTORS

A 4

CHAIRMAN & MANAGING DIRECTOR

Y

FUNCTIONAL DIRECTORS

\ 4

EXECUTIVE DIRECTORS

A 4

GENERAL MANAGERS

A 4

HEADS OF DIVISIONS

A 4

ZONAL MANAGERS/BRANCH MANAGERS
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IVV. The norms set by the Organization for the discharge of its functions:

The Company has notified various procedures, guidelines, schemes and rules to the Employees
for discharge of their functions. To meet the changing business needs, the Company issues
new rules, modifies the existing rules and notifies them through established internal channels
of communication for due compliance by employees.

The Organization follows the guidelines issued from time to time by Department of Public
Enterprises and Central Vigilance Commission.
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V. The Rules, regulations, instructions, manuals and records, held by the Organization
or under its control or used by its employees for discharging its functions.

The important Rules, Regulations, Manuals and Schemes which are notified to the Employees
for compliance in discharging their functions, are indicated below:

(A) Matters pertaining to Company affairs :

a)
b)
c)
d)
e)

Memorandum of Association and Articles of Association of the Company
Purchase procedures

Safety Manual

Sub-delegation of Powers by C&MD to Officers of the Company.

TA &DA Rules

(B) Establishment matters pertaining to Employees:

a)
b)
c)
d)
e)
f)
9)
h)
i)
)
k)

ECIL Standing Orders

ECIL Conduct, Discipline and Appeal Rules
Leave Rules

ECIL Medical Attendance Rules
Recruitment/Promotion Policies

Scheme on Workers participation in Management
Scheme on issue of Safety Uniforms
Conveyance reimbursement

Rules on allotment of quarters

Official Language implementation
Scholarship Scheme for SC& ST Students
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VI. A Statement of the categories of documents that are held by the Organization or

under its control.

All Statutory Registers/Documents are maintained under Companies Act and other applicable
Laws. In addition, following categories of documents are also held by the organization or

under its control:

A. Documents pertaining to Contract, Commercial etc.

a) Purchase procedure

b) Contracts/Agreements entered with Customers/Suppliers
c) Sales Invoices

d) Purchase Orders

e) Approvals from Competent Authority

. Documents pertaining to Establishment matters.

a) Personal records of the Employees

b) Annual Confidential Reports of the Employees

c) Circulars issued on various Service matters

d) Delegation of Powers

e) Various sanction orders issued to the Employees

f) Allotment of Quarters to Employees

g) Sanction Orders of Scholarships to SC&ST Students

h) Insurance Policies for the Employees on tour to dangerous places
i) Register of details of Foreigners visit

j) Information on Welfare Activities carried out by the Company

. Documents pertaining to Legal Matters.
All documents relating to Court cases
. Agreements

a) Contracts/Agreements entered with Customers/Suppliers
b) MoU with Govt. of India
¢) Rental Agreements for hiring Office Accommodation
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E. Licenses

a) Permission to commence business

b) Factory Licence

c) Licences for Establishment of Offices under applicable Shops & Establishment Acts.
d) Licences from Govt. of India to manufacture certain products

e) Licences from Technology Suppliers
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VII. The particulars of any arrangement that exists for consultation with, or
representation by the members of the public in relation to the formulation of the
Organization’s policy or implementation thereof.

No such arrangement exists.
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VI11. Statement of the Boards, Councils, Committees and other Bodies consisting of two
or more persons constituted as its part or for the purpose of its advice, and as to whether
meetings of those Boards, Councils, Committees and other Bodies are open to the public,
or the minutes of such meetings are accessible for public

A) Board of Directors

Functional

1. Shri P Sudhakar
2. Shri Kishor Rungta
3. Shri VSB Babu .

Part-Time Directors

4.

Shri R A Rajeev

Joint Secretary (Finance) to Govt. of India
Department of Atomic Energy

Anushakti Bhavan, CSM Marg
MUMBAI-400 001

. Shri Sanjeev Sood

Joint Secretary (I&M) to Govt. of India
Department of Atomic Energy
Anushakti Bhavan, CSM Marg
MUMBAI-400 001

. Shri K Jagannath, OS

Executive Director (E&I), NPCIL
C-2-05 & C-2-06 (2nd floor)
Nibhikiya Urja Bhavan

Anushakthi Nagar, Mumbai — 400094

. Lt. Gen. Nitin Kumar Kohli, AVSM, VSM

Signal Officer-in-Chief, Col. Commandant
Directorate General of Signals

Army Headquarters

RoomNo.627, “A” Wing, Sena Bhawan
New Delhi-110 105

... Chairman & Managing Director
...Director (Finance)
.. Director (Personnel)
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B) Audit Committee is constituted on the lines of Clause 49 of Listing Agreement as circulated
by Department of Public Enterprises, Govt. of India.

The Audit Committee consists of the following:
Chairman

Shri R A Rajeev

Joint Secretary (Finance) to Govt. of India
Department of Atomic Energy

Anushakti Bhavan, CSM Marg
MUMBAI-400 001

Members

Shri Sanjeev Sood

Joint Secretary (I&M) to Govt. of India
Department of Atomic Energy
Anushakti Bhavan, CSM Marg
MUMBAI-400 001

Shri K Jagannath, OS

Executive Director (E&I), NPCIL
C-2-05 & C-2-06 (2nd floor)
Nibhikiya Urja Bhavan

Anushakthi Nagar, Mumbai — 400094

Agenda papers, Board Meetings and their minutes of confidential nature are not accessible
to Public.

I. Corporate Management Committee (CMC) comprising of C&MD, all Functional Directors,
all Heads of Divisions, Chief Vigilance Officer and Company Secretary meets every month
regularly to discuss performance of the Company. President and General Secretary of ECIL
Mazdoor Sangh Union and President and Secretary of ECIL Officers Association are Special
Invitees. All the Zonal Managers/Dy Zonal Managers are also invited to these meetings once
in a Quarter.
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IX. CONTACT PHONE NUMBERS OF BOARD OF DIRECTORS AND KEY
EXECUTIVES IN THE ORGANISATION

A) BOARD OF DIRECTORS:

SL. DESIGNA-

NO. NAME TION OFF. NO. RES. NO.
01 | Shri P Sudhakar C&MD 040-27121055 040-23310331
02 | Shri Kishor Rungta Director | 4097121502 | 8008003372

(Finance)
. Director
03 | ShriVV SB Babu (Personnel) 040-27121484 040-27953505
Shri R A Rajeev
Jt. Secretary (Finance) to Gowvt. of India
04 | Department of Atomic Energy Director 022-22023896 022-23634622
Anushakti Bhavan, CSM Marg
Mumbai — 400 001.
Shri Sanjeev Sood
Jt. Secretary (I&M) to Govt. of India
05 | Department of Atomic Energy Director 022-22840309 022-23631232
Anushakti Bhavan, CSM Marg
Mumbai — 400 001.
Shri K Jagannath, OS
Executive Director (E&I), NPCIL
06 | C-2-05 & C-2-06 (2™ floor) Director | oo 220 0o00s | 02225560157
Nibhikiya Urja Bhavan
Anushakthi Nagar, Mumbai - 400094
Lt. Gen.Nitin Kumar Kohli, AVSM,VSM
Signal Officer-in-Chief, Col. Commandant
Directorate General of Signals
07 | Army Headquarters Director 011-23012685

RoomNo.627, “A” Wing, SenaBhawan
New Delhi-110 105
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B) KEY EXECUTIVES:

SI. | NAME (S/SHRI/SMT.) DESIGNATION CONTACT PHONE NOS.
No OFFICE | RESIDENCE
HYDERABAD (HEAD QUARTERS)
1. | MAJ. GEN. ATUL MEHRA | ED, IT &TG & ASG 040-27121713 040-27865114
2. | TVSKISHORE KUMAR | GM, CNSG 040-27123423 | —--mmmeee -
3. | BRIGADIER A UMAR GM, DSG & CSG 040-27121781 09500060013 *
FAROOK
ANURAG KUMAR GM, ISG & CR&D 040-27122734 | —--mmmeeee -
MC HEAD, CD 040-27120370 040-27124795
VENKATASUBBAIAH
6. | D KAMESWARA RAO HEAD, SQAG 040-27182285 040-27428343
7. | YV SUBBARAO HEAD, CBDG 040-27120671 040-27125814
8. | PVSVARA PRASAD HEAD, CNID 040-27122405 040-27002030
9. |AVRAWU HEAD, CSD 040-27120291 040-27961144
10. | T SRAJAN HEAD, BSD & ITSD 040-27121858 | —--mmmmeee -
11. | R MAHENDRAN HEAD, EMSD 040-27260037 040-27143185
12. | M P RAMESH KUMAR HEAD, SED & AP&SD 040-27123423 040-27122560
13. | L VASUDEVA MURTHY | HEAD, CED 040-27126017 040-27962982
14. | DILIP SAHA HEAD,NPR 040-27122520 08332980425 *
15. | GV REDDY HEAD, SPD 040-27122819 040-27127753
16. | Y NAGESWARA RAO HEAD, FAG 040-27124060 07382625585 *
17. | T.BALASWAMY HEAD, RID 040-27121034 040-27126632
18. | G K SATYANARAYANA | HEAD, TCD 040-27120447 040-29802025
19. | M OSMAN KHAN HEAD, SSPD 040-27122784 040-27501898
20. | P RAMA KRISHNA HEAD,RPD [ oo - 040-27223137
21. | N NAGESWARA RAO HEAD,CAD | —meeee- 040-27114094
22. | JAIBHAGWAN SHARMA | CO. SECRETARY 040-27121802 | —---mmmeee -
23. | WG. CDR. HEMANT INCHARGE, CPPM 040-27121655 | —--mmmmeeeev
LOKRAS (RETD.)
24. | KV.S.N.RAJU INCHARGE(EWD), CNSG | 040-27122398 | -------------m-
25. | R.N. MISHRA INCHARGE, SSD AR [ ——
26. | G. MOHAN RAO INCHARGE(ADMN.), PG | 040-27123902 | ----rremmmmm-
27. | K. SRIDHAR RAO INCHARGE, ESD 040-27122435 | —--mmmeeee -
28. | K C MEENAKSHI INCHARGE, CR&D 040-27162271 040-27618382

SUNDARAM

*MOBILE




-\ ELECTRONICS CORPORATION OF INDIA LIMITED

ZONAL OFFICES

SL | NAME (S/SHRI.) DESIGNATION CONTACT PHONE NOS.
NO. OFFICE | RESIDENCE
SOUTH ZONE (BANGALURU & CHENNAI)

29. |D R VENKATASUBBU DY. ZM (SOUTH) 080-23460110 | 080-23641354
30. | NVJAYAKAR INCHARGE, 044-24349085 | 09444974550*
CHENNAI BRANCH

WEST ZONE (MUMBAI )

31. | C.S. RAMATEKE | Sr.DGM (WEST) | 022-24223443 | 09869013030*
NORTH ZONE (NEW DELHI)
32. | BRIG. KULDEEP SINGH | ZM (NORTH) 011-25771049 | 07838666289*
DALAL (RETD.)

EAST ZONE (KOLKATA)

33. | DEBASHISH DEBNATH [ INCHARGE (EAST) | 033-22172696 | 09433887541*
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X. The monthly remuneration received by each of the Officers and Employees in the
Organisation, including the system of compensation, as provided in its requlations:

The remuneration of the Executives of the Company is governed by the guidelines of the Dept.
of Public Enterprises, Govt. of India.

The remuneration of employees are fixed through negotiations with recognized Employees
Union, subject to overall guidelines of Dept. of Public Enterprises, Govt. of India. The present
scales of pay are given below:

EXECUTIVES
GRADE | SCALE OF PAY RATE OF | DESIGNATION
(Rs.) INCREMENT
EG-1 12600-32500 3% Asst. Technical Officer/Asst. Officer
EG-2 16400-40500 3% Technical Officer/Officer
EG-3 20600-46500 3% Sr. Technical Officer/Sr. Officer
EG-4 24900-50500 3% Technical Manager
EG-5 29100-54500 3% Senior Manager
EG-6 32900-58000 3% Dy. General Manager
EG-7 36600-62000 3% Sr. Dy. General Manager
EG-8 43200-66000 3% Addl. General Manager
EG-9 51300-73000 3% General Manager
EG-10 62000-80000 3% Executive Director
SCH-B | 75000-100000 3% Director
SCH-A | 80000-125000 3% Chairman & Managing Director
NON-EXECUTIVES
WG-I 6650 3% Tradesman Mate
WG-II 6960 3% Tradesman-A
WG-III 7280 3% Tradesman-B
WG-IV | 7980 3% Tradesman-C
WG-V 8360 3% Tradesman Mate-D
WG-VI | 8780 3% Tradesman-D
WG-VII | 9260 3% Tradesman-E
WG-VIII | 9750 3% Artisan-A
WG-1X | 10320 3% Artisan-B
WG-X 11010 3% Artisan-C
WG-XI | 11900 3% Master Technician
WG-XII | 12500 3% Senior Master Technician
Note: In addition to the above, Dearness Allowance, Accommodation in Company Quarters
on nominal rent OR House Rent Allowance, Leave as per Rules, Leave Travel Concession,
Medical Reimbursement as per Rules, subsidized Canteen/Transport facilities, Provident
Fund, Production Incentives etc. are given as per Company Rules.
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XI. The budget allocated to each of Company Agency, indicating the particulars of all
plans, proposed expenditures and reports on disbursements made.

ECIL prepares capital budget for investment decisions which are cleared by the Board. The
Project/items figuring in the approved budget allocations will be allowed to be committed
during a given year. The performance is monitored regularly.

The budget projections for each of the Divisions of the Company are made in advance prior to
the commencement of the year.
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XI1. The manner of execution of subsidy programmes, including the amounts allocated
and the details of beneficiaries of such programmes.

As such ECIL does not have any Subsidy schemes/programmes for Public.
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XI11. Particulars of recipients of concessions, permits or authorizations granted

ECIL does not grant any concession, permits or authorization.
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XIV. Details in respect of the information, available to or held by the Organisation,
reduced in an electronic form.

The following documents/information are available and held by the Company in Electronic
Form.

Annual Reports for the years 2005-06 to 2014-15.
Current Tenders for purchase of goods/services
Current Advertisements for Jobs

Press Releases

el el
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XV. The particulars of facilities available to citizens for obtaining information, including
the working hours of a library or reading room, if maintained for public use.

ECIL does not maintain any Public Library.
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XVI1. The Names, Designations and other particulars of the Public Information
Officers & Appellate Authority:

S. Name & Designation Designated under the | Contact details

No. Act as

1 Shri VSB Babu Appellate Authority Phone : 040-27121484
Director (Personnel) Fax  :040-27120033

e-mail : dirper@ecil.co.in

2 Shri Jai Bhagwan Sharma Central Public Phone : 040-27121802
Sr. Dy. General Manager Information Officer Fax  :040-27120157
(Law) & Company Secretary | (CPIO) e-mail : secretary@ecil.co.in
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XVII. OTHER USEFUL INFORMATION:

1. Procedure for seeking information and inspection of records under The Right to
Information Act' 2005 (hereinafter "Act").

1.1 Procedure to obtain information from the Central Public Information Officer
(CPI10O):

111

1.1.2

1.13

1.14

115

1.16

The Central Assistant Public Information Officer (CAPIO)/Central Public Information
Officer (CPIO) have been designated as mentioned at Chapter- XVI to receive the
request seeking information.

Any Indian citizen who desires to obtain any information, or inspection of records,
under the provisions of this Act, shall make a request in writing or through electronic
means in Form-A or Form-B (given in the following pages), as the case may be to the
CAPIO/CPIO. These forms are available with Reception Section at Head Quarters free
of cost or the requester can take print of the same from ECIL website www.ecil.co.in
by himself or write a letter in the same format. The request shall accompany such fee
as prescribed under the Act.

Requester shall not make a request for information or inspection of records which are
exempted from disclosure under Sections 8 and 9 of the Act.

Requester shall mention in application whether the information sought for concerns the
life or liberty of a person.

The Reply shall be either collected by requester or shall be forwarded to the requester
either through post or courier, at the address given in the application form.

Requests which are not addressed to CAPIO/CPIO or not specifying the exact
information required shall not be responded.

1.2 Time Schedule

CPI10O will send the response to requester within the period as specified under the Act.

1.3 Applicable fee and payments:

1.3.1 Each application for seeking information/inspection of records shall be accompanied by

an application fee of Rs. 10/- by way of DD/ Bankers Cheque/Indian Postal Order. The
Applicant can also pay the Application fee of Rs.10/- by way of cash to the Accounts
Officer, Electronic Corporation of India Ltd., at Head Quarters, against proper Receipt,
during normal working hours, personally or through his representative.
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1.3.2 Fee for providing information/inspection of records will be as follows:

a) Rs. 2/- for each page (in A-4 or A-3 size Paper), created or copied:

b) Actual charge or cost price of a copy in larger size paper

c) Actual cost or price for samples or models;

d) Rs. 50/- per diskette or floppy containing information;

e) Information in printed form: price fixed for publication or Rs. 2/- per page of
photocopy for extracts from the publication.

f) Inspection of records: No fee for first hour; a fee of Rs. 5/- for each
subsequent hour ( or fraction thereof)

1.3.3 Request shall be accepted only when it is related to CAPIO/CPIO under the Act and
is accompanied by the requisite fee as specified above at 1.3.1 above.

1.3.4 In case required, CPIO shall inform the requester about additional fee to be deposited by
him towards furnishing of information or inspection of records. The Requester, upon
getting notice from CPIO, shall deposit the additional fee requested in connection with
the processing of the request, promptly, prior to release of information/inspection of
documents. The CPI10O shall not be responsible for delays occurred on account of the late
receipt of additional payments from the requester.

1.3.5 In case the mode of payment is through Demand Draft or Banker's Cheque/Indian Postal
Order, the same shall be issued in favor of Accounts Officer, Electronics Corporation of
India Limited or in favour of Electronics Corporation of India Limited.

1.3.6 Application along with the money receipt towards cash payment or the Demand Draft or
Banker's Cheque or Indian Postal Order shall be accepted by CAPIO/CPIO.

1.3.7 Requester shall not enclose any currency note(s) along with the application, delivered
through post / courier as it is against provisions of the Act and also the rules governing

postal services.

1.3.8 Requester shall not deposit fee in excess of what is prescribed. Any extra money
deposited with the Public Authority could be claimed by the requester latest within 30
days from date of furnishing of reply by CPIO. In any case, such extra amount shall not
be considered against any other request for information.
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1.3.9 Requester who is Below Poverty Line(BPL) need not pay any fee. He/she will have to,
however, show the ration card applicable to person below poverty line and submit a copy
of same along with application. Such ration card must carry his name as recipient of
benefits applicable to persons below poverty line.

2. Recourse in case requester is not satisfied with response or lack of it from CPIO.

2.1 In case the requester fails to get a response from the CAPIO/CPIO within stipulated time
of the submission of application or is aggrieved by the response received within the
prescribed period, he may prefer an appeal to the Appellate Authority within ECIL (as
mentioned at Chapter-XV1), for review. In case appeal is allowed, the information shall be
supplied to the applicant by the Appellate Authority.







.

Electronics Corporation of India Limited-
99F-a (Form-A) 3Tags1/Application

(=T IR Hfafags, 2005 Fr arr 6(1) & e
Under Section 6(1) of the Right to Information Act 2005

feaT/Date;
dar #/To '
FeT ST FIAT HHE/Central Public Information Officer

mﬁwmmmmm 4

. Electronics Corporation of Ingfa Limited

ECIL Post, Hyderabad-500 062 AP

o WIRWT/Dear SitMadam,

'_1.

ﬁsﬂm;mrﬁa:g m@%ﬁvﬂﬁwﬁmﬁ@awé

_I am a citizen of Indid. Please furnish the following mformatlon to me at my address !

ﬂfrsrrﬁaﬂfr mﬂmﬁ?ﬁa@?—rmmaﬁmawsﬁ#
ma‘é‘rm%@a‘ﬁﬂ'&%l

To the best of my knowledge, the above desired information does not relate to Section 8 &9of |
the Act, which are exempted from disclosure.

&1 AN I gEer A & Shad a1 3udH cafFana wadaar ¥ 9T .

¥ 2 (/e R) (G R o R )
Whether the informafion sought concerns the life and liberty of a person? [Yes/No]
(Please tick any one)

Yo T faaT/Details of the fee paid:
AT . ARe/RATE gy ﬂwmdmr .

Rer__ R =
Mode: Cash / DD / Bankers Cheque/Indian Postal Order No
Date Amount Rs.

FELT

(3MeF ¥ FEAER)
(Signature of Applicant)
ATH/Name:

qdr/ Address:
$-AA/E-mail=
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993-W (Form-B)
R#E 2ua % v 3T/ Application for Inspection of Records

(G 3rfesR rferferes, 2005 #r emy 6(1) % 3refier)
(Under Section 6(1) of the Right to Information Act 2005)

feeTe/Datewemmmmeeeeeemeee..
ar & /To '
PRI T FIAT 3RFRY/Central Public Information Officer
SAFRIAFH FRURA 31 P37 s /

Electronics Corporation of India. Limited :
_ECIL Post, Hyderabad-500 062, A.P.

B mReg/ARIeaDear SirMadam,

i =1,

4.2

4.3
4.4

#'Wawmél & ST AT ReE 7 R

lam cil&;n of.India. Particulars of Records to be inspected :

o

-mmasagmzqgmaimm,mmﬁmswam,

THT T BT St €, ¥ dag A8 R
To best of my knowledge, the above desired information does not relate to

Section 8 & 9 of thé Act, which are exempted from disclosure. )
mnhﬁné'z{amaaﬁaa:sﬁaammaﬁwﬁmmm#m??
[%/a?‘ra](m%ﬁrwm‘rftm«ﬁ) ;
Whether the information sought concerns the life and liberty of a-person? [Yes / No]

(Please tick any one) »

Yoh T fAaX0T/Details of the fee paid:

AregH m/%nﬁsmﬁ?é%/ﬁéﬁ&ﬁ#m(m%mﬁﬁmﬁ).
Mode: Cash / DD / Bankers Cheque/Indian Postal Order (Please tick any one)

HeH-BAT g/ /3TN FEeA e |[-5g o —
Ref: DD / Bankers Cheque/Indian Postal Order No,----- -date
7S T H./Cash Receipt No. f&=Ta/Date
TR T IAMOUNY RS meomcscocsmmsione

(3dew & gEAER)

(Signature of Applicant)

#ATH/Name:

- Ydi/Address:

- S-AF/E-mail:
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993-37 (Form-C)

g HRURA 3w s A & arhely i & ardrer -
Appeal to the Appellate Authority in Electronics Corporation of India Limited
(g IR fafeae, 2005 fr arT 19 F 3rehe)
(Under Section 19 of the Right to Information Act 2005)
AR/ Date: et
Far #/To
el 3fAIY/ The Appellate Authority

sﬁazrﬁafr FRINH 3w e s
Electronics Corporation of India Limited
ECIL Post, Hyderabad -500 062 AP.

| 'mmmﬁwm(maﬁqﬁmﬁ)
B . Date of submission of the request (copy of the request to be attached):
2: .ﬂmmuﬁ'm%‘mm%a’r OB -

Registration number, if available with applicant: . S '
3. Waamm#mmuﬁa‘rm
$r A (3eax A 9y Fowar ¥ ) - S A — :

Date of reply, if any, received from Central Public
Information Officer( Copy of the'reply to be attached ) :

4. FET FT H\W T Fr faror: TTH [ Name; sssemsmmmtosimuiies
Particulars of Central Public Information Officer. AT / AdAress: -------eeecememmecmee-
5. . 3N ¥ deg d@feica quaEFuar R vE # R )
Brief facts leading to appeal (Please tick any one) *
&) 3o o gl §HT  a) No response received e ——

) IcR / et b) Aggrieved by the response S
6. SULFA FAT T A HOH A TeeR Ao g A

fafar & 30 i AuiRE e & geard srdrer

IS kel & T, Uﬁﬁ?ﬁ@ﬁéﬂg‘é?ﬁ): SRR p———

Reasons, if any, for appeal being filed after prescribed period of

30 days from date of receipt of reply from the above Central Public
Information Officer (1in case of delay only )
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99F-37_(Form-C

SR SRR 3 s R # s SR 3 s

Appeal to the Appellate Authority in Electronics Corporation of India Limited

7. #ieM g ' -
The relief’sought: )

8. 37 ARG T 9fyT e ImuR 9%
HAGH o -3drer Fr

Copies of Documents relied upon by
the applicant

9. JTagE/3TdreTRat @ e ' BB, s
' "~ Particulars of the-Applicant/Appellent S0 1] ——

ATH.

Name:
qdr.

L .

R 7] O ———




